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ACKNOWLEDGEMENT AND
CONSENT FORM

We have received, read and agree to be governed by the norms
and policies contained in this handbook.

Student(s) Name (Please Print)

Parent Name (Please Print)

Signatures of Parents or Guardians

Date

Please sign and return this form toéhe office on or
before

Monday Augusti6, 2010

Note: Net Classroom access logins and passwords will be distributed upon return
of this signed form to Saint Patrick Catholic School.




The Six Pil  lars of the
Mission

History, Purpose &
Philosophy of
Education

Mission & Vision

Patrick CatholicSchool . It represents what the ¢
a result, is both an invitation and a challenge to the entire community. We urge

you to study the mission statement with your child so that with one voice we can

articulate and live this great mission.

T he following mission statement was created by the Board of Directors of Saint

oProud of our Catholic heritage and woven into the Norfolk community, Saint Patrick
School proclaims the Gospel by offering families with cliltieruighgBaates pre
exceptional Catholic education built upon charactardbdeatiopnsent, leadership
training, academic rigor, phystaadwaelid an ethic of service. Parents are the primary
educators of their children, and Saint Patrick is committed to a close collaboration wi
promot e t handlearnind \IWHiledutilizng thesbesy educationél technologies
facilities possible, Saint Patrick is dedicated to maintaining a safe and caring Christia
i n which every chil dés gifts are ider

Embedded in the mission statement of Saint Patrick Catholic School, are six pillars

upon which our school program is founded. The Board of Directors, school

administration, faculty and staff have planned and are planning a school program built
around the studentds development in ea
to also guide their children in this broad and well-rounded approach to education.

Character formation
Spiritual Development
Leadership Training
Academic Rigor
Physical Well-being
Ethic of Service

© gk~ wd PR

Saint Patrick Catholic School grew out of the vision of the current Board of Trustees
of the James-Barry Robinson Home for Boys Trust. Currently the James Barry
Robinson Center performs inspirational work for children with significant physical and
emotional needs while also supporting other Catholic schools in the area. Over the
past generation, three Catholic elementary schools serving the West side of Norfolk
closed, leaving few convenient options for Catholic elementary schooling to the
residents.

In accordance with the original intent of the Trust and with a desire to assist the
Catholic Church, local parishes, and the city of Norfolk, the current Board of Trustees
began the mission of establishing a Westside Norfolk Catholic elementary school.
After securing the services of an educational consultant, the Board took the necessary




action to establish a subsidiary corporation to the James Barry Robinson Trust and
began, in earnest, to start the school. With persistence through challenging times in its
attempt to secure suitable property, the Board finally was able to purchase 16 ¥z acres
in the Larchmont community.

After a national search, the Board hired Steve Hammond to serve as founding principal
in the fall of 2004 and the program planning began in earnest for a school start date of
August 28, 2005. A consultant was hired immediately to oversee and advise in the
development of the curriculum and instructional program. A Director of Admissions
and Enrollment Management and a Director of Technology Systems were also hired.
Other directors and key managers were hired within a four month period of time to
create a division of labor necessary to create a school program in such a brief time
window.

The program was crafted upon best practice available to the planning team and was

i ntentionally crafted around the quest
skillswe wishtheschool® st udents to attain?od Upon
planning team listed the programs, curriculum and activities necessary to facilitate the

realization of that vision. Of particular note, the curriculum was crafted from several

sources: the Di ocese of Richmond o0Consensusao
the Virginia Standards of Learning and the Maryland, Montgomery County Curricular

Standards. Other sources were reviewed in the creation of the curriculum. It was

decided that all students would benefit from a gifted education instructional model that

was highly differentiated to individual needs and that Dr. Jay McTighe and Dr. Grant

Wi gginds work Understanding by Design

A careful recruiting, interviewing and hiring process was developed and has continued

since the school ds inception, involvin
studies, and a final interview with the principal who makes all hiring decisions.

Extensive professional development sessions take place throughout the year as well as

at the beginning and end of the year. In order to achieve a high educational vision,

Saint Patrick Catholic School hires faculty highly trained in effective instructional

practices, who possess willingness to understand and develop skills in

behavioral/management practices involving choice theory and realty therapy, and who

understand and embrace the tenants of the Glasser Quality School movement.

I n establishi ng bohidentifisdcdre oulbutal bebefs, @ongl t ur e,
with central tenets of William Glasser Quality Schools and continues to build
programming around these beliefs in order to cement them into school culture:

¢ Personal growth only comes through self reflection.
¢ Quality is its own reward and quality always improves.

e ltis the primary intention of the school to ensure a total formative experience for evet
The Graduate at Graduation © document.

e School community is built on establishing warefatiodgbaggive
¢ The ultimate/primary aim for education is servant leadership in Christ.




The Graduate at
Graduation ©

The school is authentically Catholic and warmly ecumenical.

Staff attempts to identify, nurture and celebrate the gifts of each child.

Faculty, staff, and stattentgt to understand and live choice theory.

School leadership is dedicated to establishing a school without fear or failure.

The school is established upon and eager to inculcate best practice and educational
Parents are the primary edtivaitochitren.

There is a bias to encourage and allow students to accept as much leadership in the

possible. o0If they can do it, |l et thi
The greatest gift the school can give its students is facilitating a deep and rich prayer
Catholic Christian spirituality whicl

The school will not be judged by public accolade or derision, but by how effective it is
each and every student.

All behavior is a choice and hunamsséie ffes their own behavior.

Relationships based on trust and respect, helping, supporting and encouraging each
do.

Measurable continuous improvement through cexaluagiohand self

All students demonstrating competimayesichpoovement.

Some students demonstrating quality

All students and staff knowing Choice Theory and eliminating the need to control one
A joyful place to be where fun becomes the genetic reward for learning.

Saint Patrick Catholic School declared itself a Glasser Quality School in May 2009.
Significant thought and care have been given to the establishment of a very
intentionally positive, learning community.

As an outgrowth of the mission for the total formation of children, Saint Patrick
Catholic School relies on The Graduate at Graduation © document to guide all

programming. This is the fundeament al
keeps every community member, parent, and school staff member focused and
engagegdi n each childds formation. It 1 s i

proactive in teaching these values to their child and collaborative in discussing
their implementatio n  wi t h t h e i There & moiddcuchéitsnoré¢ e ac her .

mportant than what directly foll ows

upon it. Chapel reflections and faith integration are founded upon it. Parent
collaborations are focused around it. The extent to which you as a parent embrace

and

creatively guide your childds for

extent to which our collective mission will be achieved. We wish you good luck
and blessings in using this document with your school family in helping form and
guide your child toward his/her highest destiny.




The Life of Mind: A Commitment to Wisdom and Life Long Learning
The students of Saint Patrick Catholic School will comprehend the pursuit of truth
as an active, life long experience and that all education is ultimately self-education.
At the time of graduation, the Saint Patrick Catholic School student will have:

e developed an appreciation for varying world views

e developed a quest for balance and harmony in life, being able to establish
personal boundaries while respecting others

e demonstrated an ability to reflect
to form judgmentsandmak e needed changes i n one

e demonstrated a capacity for critical thinking and reflective problem solving

e demonstrated a work ethic which reflects the perseverance necessary for
success

e demonstrated growth and learning from the joy of success and the frustration
of failure

e demonstrated a creative intelligence and imagination in a variety of
disciplines

The Life of Mind: A Scholarly Approach to Learning

Students of Saint Patrick Catholic School will develop a methodical and reasoned
approach to learning and problem solving. At the time of graduation, the Saint
Patrick Catholic School student will have:

e demonstrated the ability to think critically, act creatively and carefully solve
problems

e demonstrated effective written and oral communication skills necessary to
successfully pursue advanced education

e demonstrated the ability to work collaboratively in small and large problem
solving groups

e demonstrated an ability to use technology creatively and usefully

e demonstrated evidence of original authorship and academic integrity
e demonstrated quality work in academics, sports, and the arts

e developed the art of negotiating disputes in a reflective manner

e demonstrated a sense of personal organization including time
management, prioritizing, and the ability to implement a plan

e developed the art of questioning in order to define and solve problems

e demonstrated the ability to analyze, synthesize and evaluate information
from a wide range of sources

e exhibited confidence and skill in public speaking




The Life of Spirit: Spiritual Growth
Students of Saint Patrick Catholic School will develop a personal spirituality based
on prayer, faith tradition, relationship with community and living their faith in the

world through service. At the time of graduation, the Saint Patrick Catholic School

student will have:

demonstrated a knowledge of the Church's teaching about Jesus Christ as
well as the sacramental expressions of His mission

demonstrated an understanding of the relationship with Jesus that
manifests itself through service and a commitment to social justice

evaluated moral choices and issues based on a well-formed conscience and
the teachings of the Church

developed an awareness of other religions and an appropriate respect for
their beliefs

developed an ability to articulate one's own faith and beliefs

developed the skills necessary for the continuing quest for self-
understanding

demonstrated a discipline of self that transcends place
developed a deep sense of spirituality and a desire for spiritual growth
demonstrated asenseofeconomy and bal ance i

The Life of Relationship: Moral Judgment

Students of Saint Patrick Catholic School will develop a strong sense of self worth
and compassion for others which leads to the establishment of meaningful
relationships. At the time of graduation, the Saint Patrick Catholic School student
will have:

demonstrated an awareness of God's love by extending that love to self,
family, friends, and the communities to which he/she belongs

demonstrated the ability to make responsible decisions based on Christian
values

demonstrated an ability to form lasting friendships and respectful
relationships

demonstrated empathy for others, especially those from races, religions
ethnicities, and socio-economic backgrounds different from his/her own

supported the school community by actively participating in the life of the
school, its mission and philosophy

demonstrated a practical understanding of human behavior

The Life of Relationship: A Commitment to Peace andustice

Students of Saint Patrick Catholic School will develop an awareness of social
problems on local, national and global levels. Students will be catechized to work
for peace and justice in the community as a compassionate, ethical and intelligent

n
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problem solver. At the time of graduation, the Saint Patrick Catholic School
student will have:

articulated and acted upon a value system guided by spiritual values that
confront disregard for human life and denial of human rights

developed a thirst for justice and a willingness to work to see it become
reality

demonstrated a love for the environment and a willingness to protect it

articulated the connection between faith and a commitment to helping the
poor, sick and forlorn

developed an understanding of conflict resolution and successfully applied
it in daily living

The Life of Vocation: Discerning the Call to Servant Leadership
Students of Saint Patrick Catholic School will learn the principles and skills of
servant leadership. At the time of graduation, the Saint Patrick Catholic School
student will have:

demonstrated an understanding that Christian leadership is centered in
building the Kingdom of God by serving others

exhibited an ability to follow well in preparation for leading well
demonstrated leadership in a variety of school settings
demonstrated an understanding of manners and a sense of courtesy

recognized the value and necessity of citizenship in a public and
community service

developed a commitment to service, especially to the poor

The Physical Life: Responding to the Spirit
Students of Saint Patrick Catholic School will recognize the value of healthful
living. At the time of graduation, the Saint Patrick Catholic School student will

have:

demonstrated a commitment to healthful nutrition and exercise as
preventive measures for illness and a means of experiencing life more fully

demonstrated a commitment to physical self-improvement by engaging in
an ongoing program of exercise

demonstrated the values of discipline, perseverance and courage from
participating in sports and athletic events

shown the virtue of teamwork and cooperation through team sports, clubs
or community projects with peers

© 2005 Saint Patrick Catholic School. All rights reserved.




School Information

Saint Patrick Catholic School is a private, independent Catholic school operating

within the Diocese of Richmond. The school, by consent of the Bishop, may call

i tself Catholic. The school i's requir
religious education. While the school works in unity with the Diocese of

Richmond, it is financially and operationally independent of it.

The Bishop of Richmond
The Most Reverend Francis X. DiLorenzo, D.D., S.T.D.

Saint Patrick Catholic School Board of Directors

Saint Patrick Catholic School is the primary activity of Barry-Robinson Schools of

Norfolk, a 501(c)(3) non-stock corporation organized by the Trustees of the James
Barry-Robinson Home for Boys. These Trustees also serve as the Board of

Directors of Saint Patrick Catholic School, the policy-making body for the School.

Al l references in this Handbook to th
Directors, which currently is comprised of the following five individuals listed by

alphabetical order:

e William C. Eisenbeiss

e Charles V. McPhillips

e Donald F. Price, Chairman
e William A. Prince

Staff to the Board
e Stephen J. Hammond, Principal
e John H. Tucker, Jr., Special Educational Consultant to the Board of
Directors
e Deborah Alberti, Ph.D., Educational Consultant and Recording Secretary
to the Board

The Board employs the Principal, who in turn is responsible for all school
administration and operations.

Developme  nt Office The James Barry-Robinson Board of Trustees envisioned and created Saint Patrick
Catholic School. The remarkable facility on Bolling Avenue was built from Trust
funding. In unbelievable generosity, the Trust has not passed on a penny of the
financial responsibility for the facility to the parental community. Furthermore, in
the start-up phase of operations, the Trust is substantially subsidizing school
operations. Every child currently attending the school is receiving an annual
subsidy of over $5,000. However, the Trustees cannot sustain this level of
financial support indefinitely, and it would not be right to ask them to do so. The
community, who believes in and supportst h e s ¢ h o askaledupomios si on,




Public Use of Building

& Facilities

Admissions

Policy

playamaj or rol e in maintaining the schoo
yeards annual fundratestmagment otrd st hve |
belief in the mission of the school.

Although everyone knows that good education is expensive, no one can put a
price on producing compassionate, educated people who will change the world. It
is the intention of our school to do just thatfi develop leaders who will change the
world. To that end, the school has set the aggressive goal of raising the funds
necessary to sustain operations on an annual basis.

The annual fundraising campaign event for 2010-2011 will be launched in

November. All parents and friends of Saint Patrick Catholic School will be invited

to participate in an hour-long breakfast where the Board, students and

administration will explain the mission and story of Saint Patrick Catholic School.

l't is the school ds desire for this ev
between tuition and education cost.

Our second major fundraiser is the very popular Evenings at Saint Pafrig.
event is a fun-filled selection of interesting seminars, workshops, and lectures
where adults learn and make new friends in a relaxed atmosphere. Last year the
community enjoyed classes such as Faux Gourmet, Jewelry-making and , to name
a few. The community feedback was very positive. All families are encouraged to
enroll in classes and to invite their friends to attend as well. We also urge you to
share your gift and volunteer to teach a class!

Financial support is a reflection of gratitude and belief. People contribute to the

institutions thatareimpor t ant t o t hem. I't i s the sc
of children is as important as itagdtthat Saint Patrick Catholic School is making

a profound difference in the lives of children. We are excited and confident that

our young communitywillr espond t o the school 6s i nv
generosity and gratitude that is becoming a hallmark of Saint Patrick Catholic

School.

The facilities and grounds of Saint Patrick Catholic School are primarily reserved
for the educational and extracurricular activities of our students and their families.
When possible, the school gladly opens its doors to community groups. The
public can rent the facilities for educational, recreational, and civic activities. The
administration does reserve the right to determine which activities are suitable. A
modest fee is charged for the use of the facilities, as well as proof of insurance for
your organization. For information regarding facility rental, please contact the
Director of Facilities.

Saint Patrick Catholic School admits qualified students of any race, gender, color,
national origin or disability (if reasonable accommodations can be assumed by the
school). Saint Patrick Catholic School does not discriminate on the basis of race,
gender, color, and national or ethnic origin in the administration of our




educational policies, admissions policies, employment policies, scholarships,
financial aid and loan programs, athletic or other school-administered programs.
Assessment is required of each applicant for entrance and placement purposes.
Applicants will be offered opportunities for assessment administered by Saint
Patrick Catholic School. The steps towards admission include:

e Application Form

e Attendance at scheduled school tour

e Interview with Administration

e Entrance and placement assessment

e Transcript and recommendations from previous school
e Upon acceptance, registration and deposit

e Parent Survey

For further information regarding the admissions procedures, please contact
Brooke Hummel at (757) 213-0847.

School Medical Virginia state law mandates that no pupil shall be admitted for the first time to any
Enrance public/private kindergarten or elementary school unless the parent or guardian of
Requirements that pupil furnishes, prior to admission, a physical/immunizations report from a

physician performed no earlier than twelve months prior to the date of entry.

School Physical Examinations

Pre-Kindergarten through the 8th grade requires a physical examination within 12
months prior to date of entry. According to state law, physical examinations are
required both for entry into pre-Kindergarten and Kindergarten.

Immunizations
A record with the following immunizations must be provided to the school prior
to admission:

e DPT or Diphtheria, Pertussis (Whooping Cough)
e Tetanus - 3 doses, with one (1) after the 4th birthday

e OPV or IPV (poliomyelitis) - 3 doses in any combination with one (1)
after the 4th birthday. However, a child who had received four (4) doses
before the (4th) birthday is adequately immunized and does not need a
dose after the fourth (4th) birthday

e Measles - 2 doses with the first one administered after one (1) year of age
(365 days of age). Second dose of measles vaccine does not have to be
administered until 4-6 years at entry to kindergarten but can be
administered at any time after the minimum interval between dose 1 and
dose 2 - The minimum interval is one month (28 days)

e Mumps - 1 dose administered after student is 1 year of age (365 days of
age)

10



Financial Aid

Rubella (German Measles) - 1 dose after student is 1 year of age (365 days
of age)
HIB (Haemophilus Influenzae B)
— vaccine is required only for children up to 30 months of age
— complete series consists of either 2 or 3 doses (depending on
manufacturer) followed by a booster dose at age 12-15 months
— the number of doses required is governed by the child's current
age and not the number of prior doses received
— unvaccinated children between the ages of 15 and 30 months are
only required to have one (1) dose of vaccine
— provider will sign off on the MCH-213D when immunizations are
completed

HBV (Hepatitis B Vaccine) - any student born after June 1, 1994, is
required to have 3 doses of HBV with at least four (4) months spacing
between the 1st and 3rd doses - Beginning July 1, 2001, all children who
have not received three doses of Hepatitis B vaccine will be required to
receive such immunization prior to entering 6th grade

Varicella (Chickenpox) - all susceptible children born on or after January 1,
1997, shall be required to have a dose of chickenpox vaccine administered
at 1 year of age (365 days of age) or later

Tdap 8 booster shot required of all students entering 6™ grade, if it has
been at least 5 years since their last shot

Tuberculin skin test

A tuberculin skin test, performed within the 12 months prior to date of entry, is
required for all new students entering Saint Patrick Catholic School and all rising
kindergarteners.

Given below is a step-by-step process of how we approach awarding financial aid
at Saint Patrick Catholic School. It is understood that financial aid is awarded on
the basis of need. School related fees, such as dining fees, uniforms and books are
the personal responsibility of the parent.

Complete the Student Scholarship Services (SSS) forms available from the
Director of Admissions. The school will know when your financial aid
application is submitted through a common Web link with SSS.

Provide the Admissions Office
for the current year. Please include all schedules and W-2 forms.

If requested, information from SSS will be sent to you as well as to Saint
Patrick Catholic School. The Financial Aid committee will carefully review
all information and send you a letter indicating the amount of tuition
assistance awarded your child(ren).

11
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e You are asked to respond to the Director of Advancement, in writing
concerning your acceptance or denial of the offer. Written appeals of the
offer may be made directly to the Director of Admissions.

e Financial aid recipients must re-apply for financial aid each year.
e Financial aid recipients do not qualify for any additional payment plan

discounts.
Student Records When a child applies for admission to Saint Patrick Catholic School, and before
acceptance, the parentsw i | | receive a ORecord Rel ea

registration packet. The parents are asked to forward this form to the child's
former school. Once the records have been received and the student successfully
completes the entrance assessment, the Admissions Committee will determine
acceptance.

If a student is transferring to another school, it is necessary for the parent or
guardian to sign a record request form upon enrolling the child in the new school.
The student's new school will provide this form. Saint Patrick Catholic School
will release student records and/or letters of recommendation upon the
reconciliation of all accounts and the submission of a signed record release form.

Dining Program Family dining at Saint Patrick Cathol
our students. Manners and courtesy are modeled by adults, practiced by students,
and expected of everyone. In addition to building relationships during lunch, this
time provides teachable moments on making healthy menu choices. Parents,
family members and guests are invited to dine with students. The cost of lunch is
$5.00.

The following are guidelines for family dining:

e Students will sit at assigned tables. There will be one adult, or table host, at
each table. Tables are numbered. Table arrangements will be changed
periodically through the year to allow for interaction with a variety of students
and adults. These arrangements are made through random sorts. Only student
servers and adults should be moving about the dining hall to ensure the safety
of all students and that dining needs are met.

e The bell ring signals a call to stop and pay attention for any menu
announcements and the blessing.

e The student server i s seated to the
responsibilities include: setting the table, collecting orders for beverages and
food from his tablemates, and returning beverages and alternative entrées
(sandwiches) to the table. Note: The server must have time to eat. For this
reason, the host may limit the times that the server needs to leave his seat and
provide assistance to the server.

12



e The hostodés role is to encourage stud
develop relationships with their tablemates. Modeling is the best way to teach
how to start conversation and to take an interest in others. Modeling is also an
excellent strategy to teach table manners. Fun hand signals remind students of
table manners, e.g., avoid talking with a mouth full of food.

e The host will serve all other food family style. To avoid a potential food
hazard, only trained hosts are allowed to serve the prepared food. Hosts
should take time to wash their hands before serving. Teachers should inform
hosts of their studentsd allergies.

e All table members place napkins in their lap and communicate to the host
their lunch choices from the main menu. Students are encouraged to try all
foods and to make healthy choices by following the color coded menu. Red
means eat a limited amount, yellow is for moderate amounts, and green means
0Go ftheralitthy choice! 6 Any opaternms@r ns at
table manners should be shared with
will collaborate to help the child resolve any issues.

e Members of the table may not eat until the server is seated. This is an
important aspect of the program as it teaches everyone to respect those who
are part of the group, especially those who are serving.

e When there are leftovers that the host knows will not be consumed, the
pl ate/ platter may be brought to the
checked when a table requires more food. Only hosts may retrieve seconds
from this table. This system allows us to reduce waste because additional food
does not need to be prepared.

e Seconds on dessert are not permitted. Instead, students are encouraged to eat
healthy alternatives (fruit, seconds on main meal).

e Five minutes before dismissal, the bell will sound for a reminder to clean-up.
The server will help the host discard trash on and under the table, as well as
stack dishes. The bell will sound again to signal closing announcements,
including birthdays, and a closing blessing.

Table manners modeled and expected include:

e help set the table when assistance is requested from your server or host

o listen respectfully to announcements and participate in the blessing

e place your napkin in your lap

e it up straight with four chair legs on the floor and no elbows on the table;

e remember to say 0p lhensakngothersdorpads Ot hank
items, passing is usually done to the right

e wait until everyone is served and seated before eating
e avoid talking when your mouth is full
e Use appropriate utensils

13



e finish firsts before requesting seconds
e try new foods with a small tasting

e Dbe an active listener, wait politely for your turn to join in appropriate
0t ab | eation dactiderat belching, etc. should be followed by a
gui et, @excuse me

e when the need arises, ask to be excused from the table to visit the
restroom

e compliments to the chef, the server, and mannerly tablemates are always
appreciated

Food in the Classroom Parents may bring food into the classroom to help celebrate special events.
Parents must, however, communicate in advance to teachers their desire to bring
in food. Some classes will be unable to accept certain food products due to
student food allergies. Parents are strongly encouraged to bring in healthy foods.
Only commercially prepared foods in their original packaging may be brought to
the classroom. Due to health regulations and allergy precautions, no homemade
foods are to be distributed to students under any circumstance.

Technology Saint Patrick Catholic School strives to provide an advanced technology-based
learning system. This includes many computer resources and access to the Internet
through the STPCS.NET computer network. We ask each student to understand
and exercise responsibility in the use of school-owned equipment and facilities. It
must be acknowledged that misuse of these tools can cause serious disruptions to
daily operations and the learning experience.

The accepted use of technology is a serious matter. By signing the

acknowledgement and consent form in the front of this handbook, parents

understand that students misusing technology will be in violation of the Student

Honor Code and may result in the loss of the s t u d userofttedhsology

resources. Some activities are expressly prohibited by federal, state, or local laws or
ordinances, and the Office of Information Technology will cooperate fully with

law enforcement officials in any investigation regarding illegal activities conducted

through the STPCS.NET network. Saint Patrick Catholic School uses software
resources to monitor and record indiyv

Saint Patrick Catholic School reserves the right to respond to inappropriate
behavior that takes place off campus and outside school hours. Inappropriate use
includes harassment, use of school name and photos, remarks directed to or about
teachers and/or staff, offensive communications and safety threats. Saint Patrick
Catholic School does not, however, actively monitor student use of technology
(Internet blogs, chat rooms, etc.). While our filtering system establishes some
parameters for appropriate use within our building, students and
parents/guardians are primarily responsible for the appropriate and ethical use of
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technology, especially in the home. Parents and guardians are asked to closely
monitor their childrends use of techn
emailing, cell phone use, instant messaging, text messaging, the disposition of

personal information on the web, etc.

Saint Patrick Catholic School cannot guarantee that network services will be
without error. The school will not be responsible for any lost data or interrupted
service caused by malfunction, negligence, error, or omission. Saint Patrick
Catholic School is not responsible for accuracy or quality of information obtained
through the network, nor is the school responsible for financial obligations arising
from unauthorized use of the network.

Saint Patrick Catholic School is proud to provide an advanced computing
environment as part of our commitment to academic excellence. We want all
students to use the available technology in ways that promote growth in faith,
sound education and the productive operation of the school. We intend for the
Computer Appropriate Use Policy to support students in learning to be
responsible computer users.

Summer Programs Saint Patrick Catholic School is proud to deliver a variety of offerings at our
summer program 0 Wol f hweeks urdfrorteeend &f . 6 Wo |
June to the beginning of August. Campers are able to participate in a variety of
offerings from sports, to technology, to literacy skills, to leadership skill training.
Both full and half day camps are offered and most programs are one week long.
Before and Aftercare is available to all registered participants. Wolfhound Weeks
will continue to add programs for the Summer of 2011. All current programs are
open to rising first through eighth graders.

Athletic Programs At Saint Patrick Catholic School, we believe that athletic participation serves as an
important part of a child's education and can provide an exceptional paradigm for
life. All students are encouraged to participate in athletic activities when and where
possible.

There is a wealth of wisdom to be learned that is unique to the athletic arena or
playing field. The qualities of physical discipline, team building, winning with
humility, losing with dignity, learning from mistakes, courage and pride of
accomplishment are just a few of the important values that will be taught and
learned through athletic competition.

Saint Patrick Catholic School will offer athletic opportunities that allow the
greatest participation from the student body. Additional sports and athletic club
activities will be designed to provide students of all ages with a fun, educational
and well-rounded school experience.
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Note i1 Soccer is the only sport offered for grades PKd2. Other team sports are
offered for grades 388. All interscholastic athletic competition and sports
activities are directed by the Saint Patrick Catholic School Athletic Director.

Learning Resource Sai nt Patrick Cat holic School 0s Learn
Center diverse learning needs of all students.

The Learning Resource Center provides:

e Consultation with parents seeking
learning needs and performance
e Administration and results analysis of specific achievement testing on-site
e Creation of a Differentiated Educational Plan, including test results and
recommended accommodations, for students who receive direct services
through the Learning Resource Center*
e Collaboration with families and teachers to investigate possible learning
challenges, to problem solve to determine appropriate interventions, and
toensure thatstudents 8 | earni ng needs are bein
e Supervision and administration of alternative testing environments
e Implementation of student-driven sessions that work towards
strengthening identified academic skills*
e Facilitation of out-sourced testing and consultation with area specialists
and schools
e Assistance with graduatesd transit
meeting with the appropriate school personnel
e Creation of workshops that are focused on high interest areas for teachers
and parents

*Some services are fee based.

When teachers or parents have concern
the Director of Studies, the Middle School Director, and the Learning Resource

Coordinator are available to collaborate with parents and teachers to plan

necessary support for student success. For more information on Saint Patrick
Catholic School s Learning Resource P
Resource Coordinator, Karen Roy.

P ar e n in@psivatarpersenk to tutor on-site should first have the tutor
interviewed and approved by the school. All persons having direct and sustained
contact with students while under the responsibility of STPCS are obliged to have
background screening and Virtustraining.

Media Center Saint Patrick Catholic School holds over 12,000 titles for grades PK through 8th
with the hope that you and your child will find many to enjoy. Every student, staff
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member, and parent may check out library materials. Books are checked out for
two weeks with one renewal permitted. If a book is lost or damaged, the
responsible party must pay the current price for the book. Overdue notices will be
provided on a monthly basis in order to keep book accounts up to date. Students
may not check out a book while holding overdue materials. Pre-kindergarten
through fifth grades are allowed to check out two books at a time, sixth through
eighth grades may check out three books at a time.

The Media Center is open during school hours Monday through Friday. Students
may use the library at any time during school hours. An atmosphere of respectful
quiet is maintained for those students needing a place to study, read or work on
research assignments. Two catalog computer stations are available at all times.
Self-service check-out of materials is overseen by library staff. Library staff is
responsible for checking in materials returned to the Media Center. All items being
returned should be brought to the Media Center return station by 9:30 a.m.

The library provides networked computers offering a variety of information

resources, databases, and Internet access. Computers for Internet or project use

wi | | be made available upon a teacher
the conditions outlined in the technology policy and AUP. A printer is available

for student use with permission by the library staff or teacher.

Media Center book selection is the responsibility of the Librarian/Media Specialist
who will not knowingly select titles that promote non-Christian values. The
collection will offer points of view from all walks of life. There is a process in
place, should a parent or staff member find a book in our Media Center to be
objectionable. Parents should submit a written form, available from the
Librarian/Media Specialist, with a narrative explanation of the objection(s). The
Librarian/Media Specialist will submit the written form to the school Principal
who will decide upon the disposition of the book and/or further consideration,
consult, or action.

Visitors All visitors, including parents, must check in at the front office upon arrival on
campus. Visitors wild/l be issued a vis
campus.

Encountering any visitor on campus is an opportunity to welcome a potential

guest, to provide them directions and advice as needed. Parents on campus are

asked to direct visitors not wearing
to the frontofficcanyone who refuses to obtain a

Business & Finance The Business Office staff at Saint Patrick Catholic School strives to provide
quality service to parents in their financial dealings with the school. As part of this
effort the following information related to school fees and payment process is
provided.
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Tuition Rates for 2010-2011

The significant expense of acquiring, constructing and equipping our new campus
is funded entirely by The James Barry-Robinson Trust; therefore, there is no
capital debt incurred by our families. Furthermore, The James Barry-Robinson
Trustees have made an enormous commitment toward offsetting the operating
costs of a Saint Patrick Catholic School education in order to maintain the lowest
possible tuition. The operating costs of the school (faculty salaries, classroom
supplies, utilities, maintenance, etc.) are approximately $13,345 per student per
year. However, the tuition is set at less than $7,500 per year. After taking into
account all fees, every child is
dollars per year. This remarkable financial commitment to Catholic education by
any one group is extremely rare.

Grade Tuition 1 Payment 2 Payments 10 Monthly Payments
(Discount 2.5%) (Discount 2%) (No Discount)
Pre-K
$3,968.00 $3,868.80 $1,944.32 $396.80

5-Day Program

KdGrade 4 $6,754.00 $6,585.15 $3,309.46 $675.40

Grade 538 $7,440.00 $7,254.00 $3,645.60 $744.00

The pre-K 4-year old program will be a ¥z day program, 5 days each week.
Extended care is available for a limited number of students.

Payment Plans and Fees

All payment plans are established in the School Enrollment Contract for each
student. Payments of tuition and fees are due on the contracted due dates. The
school will submit invoices to parents for all charges on a monthly basis as
amounts are due to be paid. Payments of school fees are due by the end of the
month in which they are billed.

Tuition Billing Schedule

e Single Payment (A Plan): Billed in July with a discount of 2.5%

e Two Payments (B Plan): Billed in two installments in July and
December with a 2.0 % discount
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e Ten Payments (Plan C): Billed in ten consecutive monthly
payments beginning in July with the last payment due in April

Enrollment Fee

The Enrollment Fee of $400.00 is charged in two installments with the first
installment due at the time of submission of the Enrollment Contract and the
second installment due in July. Parents also have the option of paying the entire
Enrollment Fee at the time the enrollment contract is submitted.

Student Dining Fees

The Student Dining Fee is an annual fee of $950.00. Parents may select their
referred payment option by selecting one of the following payment plans on the
enrollment contract.

e Single payment (A Plan): Billed in July

e Two Payments (B Plan): Two payments, initial payment due in
July, final installment due in December

e Plan C-Monthly-Billed in ten consecutive monthly installments
beginning in July with the last payment due in April

There is no discount given for early payment of this fee.

Student Accident Insurance Premium

Enrollment in the Student Accident Insurance Program is required for all
students. This one-time fee is due in August. The School provides a copy of the
details of coverage to each family prior to the first day of School.

Textbook Purchase Fees

Parents of students in grades kindergarten through eighth grade are responsible
for purchasing the required textbooks for their child(ren). The School will provide
parents a detailed booklist including titles, ISBN numbers, and approximate costs
for new books (without shipping and handling costs), along with a list of possible
textbook distributors. For the convenience of our families, the school has made
arrangements with MBS Direct, a national textbook vendor, to provide textbook
services. MBS Direct will purchase used textbooks from parents and will sell new
and used textbooks through its online bookstore which is located on the School
website (www.stpcs.org). Please note that you have the option to purchase your
textbooks from any vendor and source available to you. If you elect to use
sources other than MBS, you are required to purchase the correct editions and
only unused workbooks from the textbook list provided by the school. To reduce
costs incurred to families, there are certain books and subscriptions that will be
purchased by the school and bill

Tuition Refund Insurance Premium

ed
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http://www.stpcs.org/

Parents are given the option to participate in the Tuition Refund Plan. The
premium is 2.5% of the total tuition. The fees are billed in August. The School
provides a copy of the details of the plan with the mailing of the Enrollment
Contract. Parents wishing to enroll after the initial enrollment period may do so by
written request to the Finance Department. The deadline is the day before the first
day of school.

Extended Care Fees

Extended Care fees will be billed in advance on a monthly basis. Other payment
options are available to pay in advance for the year in one or two installments.
There is no discount given for early payment of this fee.

Student Activity Fees
Fees for all special activities such as chess club, dance, and music lessons, class
field trips, etc. will be billed on the monthly statement to parents.

Saint Patrick Catholic School understands that tuition and fees can be expensive

for families. I n additi on t-Robinsoche oOsi l
Trust has set aside a financial aid fund. Annual financial aid will be distributed

based on need. School officials will use School and Student Service for Financial

Aid (SSS) to assist in determining need. For further financial aid information,

please contact the Director of Advancement.

Payment Options

Checks and Money Orders
Please make checks or money orders payable to Saint Patrick Catholic School.
Please mail payments to the school mailing address:
1000 Bolling Avenue
Norfolk, VA 23508
Returned checks are subject to a $20 returned check fee.

Credit Card Payments

Saint Patrick Catholic School does not accept credit card payments for tuition and
fees. Visa and MasterCard are accepted for Spirit Store items and for donations to
the school.

Cash Payments
Cash payments for school services must be made in person and can be made at
the school reception desk where receipts can be issued.

Please deliver payments to the front desk only. Please do not send them via the st
them to teachers and staff in other areas of the School.

Late Fees
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A monthly fee of $25 will be assessed on accounts not paid in full by the due date.

Spirtual Formation

Saint Patrick Catholic School strives to seamlessly integrate faith, learning and life

into education. The spiritual formation program is based on a planned curriculum

and a strong spiritual education experience guided by a collaborative effort

between teachers and parents resulting in goal setting for the child. We believe

that this spiritual formation will deepen faith development of the children and the

school community. Through prayer, strong Catholic religious education,

community lifeandser vi ce, it is the school 6s vi
staff working together, children will learntosee0t he f ace of Jesus{
encounter and live out their baptismal call to serve others.

Whole Community Saint Patrick Catholic School understands that to maximize the potential for faith
Catechesis formation in children, family must be involved. Because of this core belief, the
school uses an approach to religious education called Whole Community Catechesis
We believe that it is a powerful approach that allows parents, the primary teachers
of their children, to take an active part in the faith formation of their children.
Whole Community Catechesis arises from several sources: (1) The Magisterium of
the Catholic Church, (2) careful consideration of the way Jesus taught, (3)
reflections on the teachings of Vatican 11, and (4) the direction provided by the
General Directory for CatdehNsiional Directory of Cateartte€iatechism of the
Catholic ChurcHEglition

In Whole Community Catechesis, the scriptural readings for Sunday Mass and
many Christian services are tightly connected to what happens in the religious
education classroom. The Gospel reading from Sunday is the starting point.
Catechesis or religious instruction flows from the Word and each student, in age
appropriate ways, is invited derstandobr e a
the power of the Gospel message. Parents play a vital role in Whole Community
Catechesis. It is biblically based and designed for all Christians to grow in their
faith journey and deeper levels of Christian commitment. All school community
members are invited to know, accept and love Jesus; also, to walk with Christ in
his or her daily life and to know and appreciate the depth of understanding that
the Church embodies in these matters.

In addition, Whole Community Catechesis places great emphasis on developing
households of faith. No matter how effective our experience of faith might be at
the school, the most important learning experience is how the Christian message is
lived at home.

Among the resources that will be utilized are: Call to Faitby Harcourt Publishers,
an approved curriculum for the Diocese of Richmond, At Home with the Word
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Sacramental
Preparation: Parents of
Catholic Students

Chapel/Catholic
Services

Religious Education

Catholic SouBoekLiturgical Training Publishers, and To Teach As Jesustiizid
title of a foundational publication from the National Conference of Catholic
Bishops on Catholic School Education, The General Catechetical RGEEYrYhe
General Directory of Catgab€3jthe Catechism of the CatholicaBtitineh
biblical Good Newsunded on the teachings of these documents and in
consideration of many others, our goal is to fully integrate prayer, religious
education, community and service into the life of all at Saint Patrick Catholic
School.

All middle school students (Grades 5 through 8) participate in daily assembly to
share the Gospel, offer prayers of the faithful deliver and/or listen to
presentations and share information. Assemblies are intentionally planned
moments designed for instilling confidence, inviting community prayer, focusing
on the Gospel, reinforcing citizenship, and providing practical information.
Parents and visitors are welcome to join assemblies on any given day.

Parents of Catholic children are reminded that sacramental preparation is
facilitated care of through your parish. This is a diocesan policy and request of the
bishop. You and your child need to enroll in classes offered by the parish so both
can participate in the preparation. It is best to contact your pastor in the fall for
information regarding times and dates for the year's sacramental program
offerings. In order to support the family's efforts in preparing for these
sacraments, formal instruction is given in grade 2 to all of our Catholic students.
This instruction is not intended to take place of the programs that individual
parishes have in place.

All children, parents and staff are welcome to enjoy the availability of our chapel
and attend all liturgies and prayer services that occur during the student day. A
liturgy or prayer service is held weekly. Please check the website for a schedule of
services.

Catholic school education has a proud tradition in the United States. From the
most modest parochial elementary school to institutions of higher learning like the
University of Notre Dame, Saint Louis University, Loyola or Marquette University
to name a few, Catholic schools have been a remarkable gift to this country. Saint
Patrick Catholic School follows the ideals of these models of learning by
continuing to teach and integrate the theology of the Catholic faith into school

I i fe. Because this integration of
mission, religion classes are taught in grades Pre-K through 8" grade. Participation
is required of all students.

Saint Patrick Catholic School offers a rewarding religious education program for
students from Pre-K through 8th grade. Children from many faith traditions
participate in this program and spiritual instruction is designed to help all children
as well as the families continue their own faith journey. As partners in Christian
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community, it is our hope that everyone associated with Saint Patrick Catholic
Schoolfi students, staff, teachers, and parentsii will be able to better define their
own faith and spiritually grow through their experiences with Saint Patrick
Catholic School.

Parents, as the primary teachers of their children, are encouraged to take an active

part in shaping their childrends spir
closely and joyful |y wpiritudigropthisoévitat s. Yo
importance and it cannot happen without you.

Parents who may have questions concerning faith issues are encouraged to contact

our Minister of Spiritual Formation. They will be happy to answer individual
guestions as wel | a dassehforthabe goupsu e st i on a
interested in learning more about the Catholic faith.

Family Life, Human A component of the Religion Curriculum is the Family Life, Human
Development, & Development, and Personal Safety Program. The purposes of the program are to:
Personal Safety

e support our students®d journeys towa
Graduation

e assist students in their overall development
e teach our children personal safety strategies
e follow Diocesan guidelines to promote a safe environment for children

Using guidelines provided by the Diocese, along with the VIRTUS Parent
Resource Guide, Saint Patrick Catholic School has developed a program that
teaches objectives in the following areas:

e appreciating individuals as unique and special and having fundamental
God-given equality
e demonstrating respect for self and others
e understanding family dynamics
e identifying key aspects of human growth and development
¢ Dbuilding effective interpersonal relationships within and outside the family
e recognizing how feelingsandemot i ons affect oneds be

e increasing awareness of physical and emotional changes related to
maturation

e understanding the Churchodos teaching
implications of behavior

e gppreciating the respreaioh and goodne
e demonstrating personal safety
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Service and Charity

The School Counselor will collaborate with classroom teachers, the Health and
Physical Education teacher, the School Nurse and the Principal to plan, schedule
and deliver age-appropriate instruction related to program objectives. As these
objectives are part of the Human Sexuality Component of the Religion
Curriculum, participation in the instruction is required.

You, the parents, are the primary teachers of your students and are a vital part of

this program. It is important that we work together in communicating the sanctity

of life and love. This program will become a critical support to the growth and

development of our students. We look forward to working with you in this

important endeavor and watchingyourchild r en gr ow and devel oy
Information packets will be sent home with every child during the first weeks of

school.

The works of mercy (as found in Matt. 25:31-46) are at the heart of the Gospel

and they are clear mandates f or t he Chri stian chall en
our brothers and sisters. o6 Saint Patr
message to be understood, taught, and lived as the ultimate expression of total

formation. In understanding thatitist he t eacher sd and parer
facilitate the total formation of students, it is recognized that there is no better

teaching tool than to model for the student what we hope for them to learn.

The Saint Patrick Catholic School Service and Charity Council will identify age

appropriate service opportunities and recommend for approval service and

charitable requests made to the school by the community. The Council will also

promote catholic social justice by engendering a respect for all and offer students

ways to become better stewards of God
the works of mercy, the Council will facilitate the spiritual formation of students

by working with them in classroom and school wide projects. For more

information on service and charity opportunities, please contact the front office.

Academic Expectations & Policies

At Saint Patrick Catholic School, the academic program, while focused on
intellectual development as indicated in The Graduate at Graduation®, recognizes
and incorporates the other essential aspects of the whole person into its
understanding and implementation of excellent curriculum. Age-appropriate and
challenging coursework designed to prepare students with confidence is drawn
from each of the following disciplines: language arts/English, mathematics,
science, social studies/history, theology, health and physical education, fine arts,
and foreign language.

The Spiritual Formation Program is central to the Catholic school understanding
of curriculum and helps link all disciplines through an integration of faith. Integral
to the development of each student are the arts and their accompanying
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Attendance

Arrival and Dismissal

productions and performances, which encourage creativity and expression.
Athletic participation promotes discipline, teamwork and leadership. Co-curricular
activities during and after school develop the intellectual, leadership and relational
skills which students translate into service. The Library/Media Center is the hub
of research and communication for the school.

These networks of courses, activities, events and resources provide a means
through which students, teachers and parents help each student actualize the
outcomes in The Graduate at Graduation®.

It is important that students be in class every day unless illness makes attendance
impossible. If absence occurs, a note giving an explanation of the absence and the
dates of the absence should be presented to the homeroom teacher on the day the
student returns to school. These notes are most important, so please be prompt
and accurate in reporting absences. When possible, we request that all dental and
medical appointments be made after school hours.

In the event that a student is absent, a phone call or email to the front office or
homeroom teacher is required. This communication is to be made on the day of
absence no later than 9:00 a.m. In the event of student absence without
notification, the school receptionist will make every effort to contact the family to
ver i fy t hsence Makatud asigniménts forahort-term absences due to
illness can be handled between the student and the teachers upon the student's
return to school.

Regular attendance in school is essential. We ask that vacations be scheduled
during regular school breaks. In the event of long term absences, please contact
the teacher and make arrangements for missed assignments. Parents and children
must realize that written assignments do not adequately compensate for the
regular classroom instruction that has been missed. Parents of students with
consistent absences will be contacted by the homeroom teacher and/or a school
administrator.

Arrival procedures:

e Parking in designated fire lanes is prohibited at all times

e School begins promptly at 8:00 a.m. Students are to arrive no earlier then
7:30 a.m. with the exception of registered Before Care students.

e From 7:30 to 7:55 a.m. unescorted students are to enter school through
the side gate only and report to the dining hall

e Parents are permitted to walk their child(ren) to their classroom only
between 7:45 and 7:55 am and are asked to enter through the front doors,
sign in at the front desk, be issued a visitor pass and sign out upon exit of
the building
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Punctuality

After 7:55 a.m. the side drop-off loop will be closed and parents are
required to sign student in at the front desk

Students must walk bicycles on school property at all times

Dismissal procedures:

Family specific school supplied placards must be displayed when picking
up students in the dismissal car line

In the event the parent or designee does not have such placard, proper
identification will be required

Students will be released only to individuals previously listed in the
Permission to Pick-up section of the Enrollment Information System
Please do not leave your car unattended o Staff will bring children to their
respective vehicle.

Students remaining after 3:45 p.m. will be escorted to Extended Care and
the appropriate fees will apply

Students dismissing as escorted walkers should be picked up from the
main lobby

Students dismissing as unescorted walkers will be released after signing out
with the appropriate school personnel

Car pool dismissal for Kindergarten-4™ grade students will be at the side
drop-off loop

Car pool dismissal for middle school students (5™ & 8" grade)will be at the
front of the school

Car pool pick-up of lower and middle school students combined should
follow lower school directive

Pre-K dismissal procedures:

Pre-k students will be dismissed from the main lobby area inside the
school at 11:00 am. Pre-K students attending Lunch Bunch will be
dismissed at 12:30 am at the same location

Pre-K students attending After Care from 11:00 amd 3:15 pm will be
dismissed with lover school students & please follow the guide lines listed
above

The school day extends from 8:00 a.m. to 3:15 p.m. in grades Kindergarten
through 4, and 8:00 a.m. to 3:30 p.m. in grades 5 through 8. Morning Pre-
Kindergarten extends from 8:00 a.m. to 11:00am. When students arrive late, they
are to be signed in at the front office by their parent or guardian. If a child is
consistently tardy, the teacher will meet with the parent and student regarding
tardiness to develop a plan to address the issue.
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Early Dismissal
Procedure

Academic Policies

Parent Collaborations

We ask that parents or guardians only request early pick up when it is an absolute
necessity. Please know that any early dismissal must take place before 3:00 p.m.
during the week and before 1:00 p.m. on Wednesdays.

In the event that an early dismissal is required, pleaseemaill your chi | dds
homeroom teacher, the receptionist and the extended care director, if your child is

registered for after care the day of your request, preferably the day before but no

later than 8:30 a.m. the day of the request. The email must include:

1. subject line: EARLY DISMISSAL REQUEST

2. name of child(ren), time of pickup and/or change in dismissal
arrangements

3. if the child will be returning to school (This lets the teacher know
if the student needs to have their homework/backpack etc.)

If you cannot email, please call the receptionist no later than 8:30 a.m. the day of
the request. Following this procedure will ensure timely dismissal with minimal
instructional impact.

In the absence of notification, children will be dismissed according to the normal
pick-up procedures. We understand that there may be the need for an emergency
pick-up on occasion and will honor such emergency requests.

It is the objective of Saint Patrick Catholic School to establish a working

relationship of support and cooperation between home and school through open

lines of communication. We will work together to ensure success. Progress reports
areissuedmid-quar ter with narrative comments
development toward The Graduate at Graduation. Additionally, grades are

reported, along with narrative commentsatquarte r 6 s end f our ti me
Grades (for students in grades 1- 8) are available to parents online via

NetClassroom. Please review these grades and the narrative comments throughout

the school year.

At Saint Patrick Catholic School, we understand that no one knows children better

than their parents. We also know that children can act very differently at school

than they do at home. If we are really serious about the total formation of

children, then it is incumbent upon parents and school staff, not to just
oconference,d but to collaborate. The
together, 6 and at Saint Patrick Catho
primary educators and key collaborators with school staff in the total formation of

children. Parents are seen as invaluable partners without whose support, trust,

confidence and involvement the school could not adequately function.

The quality of the parent and teacher collaboration is an important and
distinguishing factor at Saint Patrick Catholic School. Time is made available each
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month for teachers and administrators to meet with parents. These meetings are

i ntended to be a proactive exchange o
develop ment . The Graduate at Graduation E
form the basis of the parent-teacher dialogue and are the focus of these

conversations to partner in the total formation of children. Teachers will contact

parents on a quarterly basis to schedule such meetings.. Students should be

present at the conference if possible and, as appropriate, be allowed to guide the
process of the conference. This c¢commi
understanding that oparefitsg harie tche | g
core belief in mind, Saint Patrick Catholic School fosters a warm and open

dialogue with parents, including the student in that dialogue as often as possible.

Parents may or may not feel the necessity to meet, but, at a minimum, quarterly

collaboration is available and encouraged. A parent may also request a meeting to

exchange information or problem-s ol ve an i ssue related t
contacting the appropriate teacher. Likewise, a teacher may request such a

conference by notifying the parent via note or phone call. Conferences with the

middle school team are coordinated through the Advisor or Director of Middle

School. Parents seeking conferences with the Principal, Director of Studies,

Director of Lower School, or Director of Middle School should meet with the

chil ddos teacher prior to requesting a

Curriculum Saint Patrick Catholic School offers a comprehensive, ever-evolving curriculum in
the core academic areas of religion, reading/language arts, mathematics, science,
social studies/history and specialty areas of foreign language, art, music, health and
physical education, media, and technology. Goals and objectives are derived from
national standards as recommended by such professional organizations as the
National Council of Teachers of Mathematics, International Reading Association,
and the National Council for the Social Studies. The Saint Patrick Catholic School
Curriculum, where appropriate, also includes Virginia Standards of Learning and
Richmond Diocese objectives. According to Catholic tradition, the curriculum
encompasses the principles of respect, challenges the learners to achieve their full
potential and contributes to the moral development of all students. The written
curriculum is designed to stimulate the development of critical analysis,
deductive/inductive reasoning, clarity of thought/expression, and problem

solving.
Middle School The program of studies for middle school includes courses that provide a variety
Program of Studies of opportunities for problem-based instruction and learning that supports critical

thinking, concept development, and leadership development. All middle school
students will take the following as core courses: literature, writing, math, history,
science, religion, foreign language, art, music, and health and physical education.
In addition to core courses, students will have activity periods available to explore
interests such as strings, and chorus. These courses are taught in 45-minute bells
following a daily 7-bell schedule. Finally, all middle school students are assigned a

28



faculty or staff advisor and will meet with his/her advisory group two times per
week for 30 minutes.

High School Courses All seventh and eighth grade students will complete rigorous courses that include

in Middle School high school Spanish I and 11 and Biology. Algebra I, another high school course, is
also available to qualifying seventh and eighth grade students. Geometry is
available only to selected eighth grade students. Students are assigned appropriate
mathematics courses based on their instructional needs. Assignments to and
enrollment in mathematics courses are determined after considering competency
of mathematics as evidenced by grades, teacher observations of student behaviors
reflecting a commitment to academics, student interest and parental support, and
(for Algebra | and Geometry) readiness demonstrated in foundational
understandings and skills necessary for success with high school mathematics
courses. Par ent s wi | | receive i nf odaringghte i on a
summer months. Questions about course assignments for individual students
should be discussed with the teacher and director of studies.

Instruction and A focus on students as individuals necessitates the use of a variety of teaching and
Assess ment of assessment strategies. Lecture-discussion, cooperative learning, multidisciplinary
Student Progress learning, project-based learning, research, discovery learning, demonstrations, the
use of audiovisual technology, individual presentations, role-plays and simulations,
and reflective analyses, will al/|l be

learning. Based on a strong commitment to providing differentiated instruction,
the taught curriculum of Saint Patrick Catholic School promotes the active
involvement of students in the learning process. Students are offered many
opportunities to explore the application of higher-order thinking skills and to
investigate new approaches in applying learning. Differentiated instruction allows
teachers to meet the needs of students at varying levels of development and
academic readiness.

Assessment will include, but not be limited to, tests, performance tasks, portfolios,
individual and small group projects, oral presentations, written reports, and
teacher observations. Additionally, Middle School students will prepare for and
complete quarterly exams to demonstrate competency in each content area.
Multiple assessments provide opportunities for students to demonstrate what they
know, understand, and can do.

Assessment and grading of student progress are based on the premise that

students have diverse capabilities, and individual patterns of growth and learning,

and can all achieve competent work. Teaching and learning are based on frequent

and varied assessment of the studento
what the student needs to know, understand and be able to do. Students may be

asked to make corrections or revise their work until competency is demonstrated.

This is a cooperative process in which students must engage in self-evaluation and

choose to meet the criteria for competent work to receive credit.
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School -wide
Assessments

A combination of grades, written comments and scoring rubrics (criteria) are used
to communicate student progress in core subjects, specialty areas, and the skills,
attitudes and behaviors inherent in the The Graduate at Graduation®: Life of
Mind, Life of Spirit, Life of Relationship, Life of Vocation, and The Physical Life.
Assessment will include, but not be limited to, class assignments, quizzes and tests,
performance tasks, discussions, teacher observations, journey portfolios, individual
and small group projects, journals, self-evaluation, oral presentations and written
reports. A variety of assessment measures provide a more accurate depiction of
what students know, understand, and can do.

It is the belief of Saint Patrick Catholic School that most students can achieve
competence in every subject area. Our assessment system demands that students
work hard to achieve competence and that teachers respect student learning styles.

Several nationally recognized school-wide assessment programs are used to

augment Saint Patrick Catholic Schools assessment programs. These assessments,

utilized with students in prekindergarten through eighth grade, are intended to

assist teachersinmeeti ng students®& unique | earning

Teachers of pre-kindergarten students make observations throughout the year of

students engaging in a variety of key developmental experiences in the areas of

language and literacy, math and science, physical condition and movement, social

skills, and the arts. These frequent teacher observations are part of the High Scope
Child Observation Record (CORE) and a
development and to plan instructional activities. Additionally, Early Literacy Skills
Assessment is administered to pre-kindergarten in the beginning and end of the

school year.

At scheduled times throughout the year, Lower School teachers will diagnose

progress in reading, writing and mathematics. Using a variety of assessments,

teachers will determine the instructional needs of students, as well as individual
student progr ess i nodleveledpeatationo tudentoin t he s
gradesK-2 al so participate in the admini st
Academic Assessment (CPAA). This assessment is administered three times a year

to students. The assessment is an interactive computer assessment lasting

approximately 30 minutes and measures student development in early literacy and
mathematics. The CPAA is a benchmark assessment and not a standardized test

with associated norms. Parents of children in grades K-2 will have an opportunity

to review these assessments throughout the year with teachers to determine

student progress.

Students in grades 3-8 participate in the Educational Records Bureau (ERB)
Comprehensive Testing Program, 4th Edition (CTP4). The CTP4 is a challenging,
standardized, and norm-referenced battery of tests our school administers once a
year. The test is intended to serve the needs of high-achieving students and
schools. The test provides information about the curriculum, student potential and
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Reporting Progress

subject areas needing attention. Reports of the ERB CTP4 data are sent to
families each summer for parent review. Teachers will analyze the data and
discuss with parents how the data will guide instruction for their children.

Students in grades 3-8 also participate in The Writing Assessment Program

(WrAP), a companion test to the ERB. For this assessment, students will respond

to a given prompt and then are scored analytically using a six-point scoring rubric

that addresses the six traits of writing. Throughout the year, students will learn

about and practice refining these six traits using the Writing Practice Program (or

WPP). The WPP is an online computer-s c or ed eval uation of
that is designed to complement the reader-scored WrAP.

Middle school students in grades 7 and 8 may also complete the Preliminary
Scholastic Achievement Test (PSAT) and the National Foreign Language Exam
for Spanish I and II.

In our shared goal with parents to provide what is best for students, the results of
the assessments can be used as indictors of student instructional needs as well as
accountability measures. Through collaboration, parents, teachers and
administrators will discuss the results and what the results reveal about teaching
and learning at the school. Students across the country participate in these
assessments and data for the CTP4 are made available regarding both independent
and national school populations. Our school and students will be compared to
these groups and used to help evaluate the Saint Patrick Catholic School
instructional program. The comparison data is instrumental for maintaining
accreditation with the Southern Association of Independent Schools and the
Southern Association of Colleges and Schools. As test scores are only a piece of
the teaching and learning puzzle, we are mindful of the absence of elements such
as creativity, tenacity, and effort in these assessments. These qualities are also
shown to be predictors of success and this standardized assessment does not
measure the presence of such in our students.

Reporting student progress is a multi-faceted and on-going process that includes
collaboration and conferences, report cards, progress reports, telephone calls, and
for grades K-8, report cards, progress reports, and web-based grade access.

A combination of letter grades, grading rubrics including an analysis of thinking in
relation to writing, projects, research, and other such assignments and narrative
comments are used to communicate student progress for grades K-8 in core
subjects, specialty areas, and skills, attitudes and behaviors related to the five
domains of The Graduate at Graduation®: Life of Mind, Life of Spirit, Life of
Relationships, Life of Vocation, and The Physical Life. An explanation of the
grading scales in grades K-4 and 5-8 follows:

Grades k4
Grades from 80-100 will be regarded as Demonstrating Expectations (DE)
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DEZ1 includes grades from 93-100

DE2 includes grades from 80-92

NDE grades of 79 and below will receive ratings of Not Demonstrating

Expectations (NDE) Teachers will provide feedback through narrative comments

on the skills and processes associated with each domain of The Graduate at

Graduation©. A rating of ONDEO6 will necess:i
success plano between student and tea

Grades 58

Students earning grades from 80-100 will receive a rating of Demonstrating

Competence (DC).

DC1lincludes grades from 93-100

DC2 includes grades from 80-92.

NDC grades of 79 and below receive ratings of Not Demonstrating Competence

(NDC) Teachers will provide feedback through narrative comments on the skills

and processes associated with each domain of The Graduate at Graduation©. A

rating 6wil bNDE€cessitate the devel opme
between student and teacher.

It should be noted tiddrgtassessments below a DC2 or DE2 are not cofsidered failu
believe that with hard work, creative intelligence and planning, and additional

time, most students can achieve at a level considered competent or proficient.

Saint Patrick Catholic School is interested in students developing competence in

all subject areas. To begin this proc
numerical equivalent for competent work. Increasingly, students will self-evaluate

to assess their work. The use of rubrics allows students to know more precisely

the criteria upon which t fasgsgmentigan as s e
core principle in our assessment effort as the first step toward producing truly

quality work. We ask parents to assist their children in this important effort.

When appropriate, teachers will give students additional time to complete
assignments, but all assignments are due by the end of the quarter unless
approved by the teacher and the Director of Lower School or Director of Middle
School.

Progress/interim reports are posted on Net Classroom for grades 1-8 at the mid-
point of each 9-week quarter. Progress reports for pre-kindergarten and
kindergarten are sent through the mail. The reports assist parents in tracking the
progress of their children throughout the grading period.

Report cards are posted for grades 1-8 on Net Classroom once each quarter (nine
weeks). Report cards for kindergarten are sent home through the mail.

For students receiving NDC or NDE in any given guarter, the teacher will
determine the knowledge, skills, and understandings that the student is lacking,
and identify needed remediation. All subjects are considered part of the curriculum
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and are subject to summer work/makeup should the student achieve less than
competent work during the school year.

Ensuring Student One of the most powerful features of Saint Patrick Catholic School is the skill of

Success the faculty and staff to ensure the success of each student.. Students, parents,
teachers, faculty and staff join forces at appropriate times to plan ways of ensuring
student success. While it is our intent and expectation that every student at Saint
Patrick Catholic School will succeed, we recognize that, from time to time,
students will experience academic or behavioral difficulty.

Saint Patrick Catholic School intends to remove coercion and punishment from

the school setting. When punishment is removed, school personnel address all

academic or behavioral problems directly with the student using a systematic

approach. This approach takes into consideration that behavioris s i mpl y one
best attempt to get oneds needs met a
choice in their behavior.

It is the school ds desire to assist s
effective behaviors. In choosing responsible behavior, students choose behaviors

that are needs satisfying (effective) without impeding upon the needs of others or

the community learning environment (responsible). When a student chooses

i neffective behaviors and c¢ Wmhaviormls i nt
success or the common good, the teach
Pl anningé, a process based on Dr. Wil
0Student Success Planningdéd is a proce

the student in a process of self-evaluation. With teacher assistance, this process

results in student-created plans, promoting student ownership and increased
motivation to change the behavior. 0S
out of the classroom through conversations, or may be more formal and intensive,

resulting in a written plan. In facilitating this process with students, it is often

beneficial for teachers to be transparent facilitators, teaching and explaining the

principles of Reality Therapythroug hout t he process of 0St
Pl anningo.

Once a plan has been created, an essential aspect of this process is teacher
guidance in monitoring and adjusting the student plan until the desirable behavior
change has been achieved. This approach is based upon the premise that
meaningful, long term behavior change is an internally motivated personal choice
and is most successful with some assistance from others. Students have a greater
chance of changing the undesired behavior if the process remains confidential
between the student and collaborative team.

In the small percentage of cases where the planned strategies are not met with
success, the teacher will confer with the School Counselor, the Director of Lower
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School or Middle School and parents for additional support. The teacher will
continue to play an essential role in ensuring student success beyond the point of
referral.

Teachers will initiate success planning for all students not meeting
academic expectation or competency at their respeotigrade level (NDE
or NDC on interim progress reports and report cards).

Homework At Saint Patrick Catholic School, we attempt to strike a good balance between the
home and school. We recognize homework as an important component in a
c hi | do s tiohalexpesidnce. Effitctive remmework reinforces the learning
that takes place in school and promotes self discipline. Just as classroom
instruction is differentiated to meet the need and abilities of students, homework
assignments may also be differentiated.

At Saint Patrick Catholic School, homework grades are distinguished as a separate

value and are not included in the <cal
competency in a given subject area. The reason for this is that homework does not
necessarily indicate what a student know

important for learning and discipline when practiced well, it does not necessarily
mean that the students fully understand the information. A student frequently
missing homework assignments is not demonstrating expectation in this area and
will meet with the teacher to address the problem.

We believe that when assigned and assessed well, homework is a helpful part of
the total educational process and is helpful to student learning. Appropriately
designed and assigned homework can serve several purposes:

e extend learning and thinking activities beyond the classroom;
e practice skills introduced in the classroom;

e generate independent research;

e work on long-term projects/reading assignments;

e prepare for participation or experimentation;

e develop study and reflection skills; and

e nurture responsibility and the skills of an independent learner.

The teacher, parent and student each have a part in the successful completion of

homework: the student completes assignments according to criteria established by

the teacher; the parent provides the work area/space, time and conditions

necessary. If a child is spending too much time or is requiring too much help, the

student may need additional assistance from the teacher. Please contact your

childdés teacher if you see your <child
homework assignment.

34



The following time allotments are suggested for homework:

KindergartendGrade 2: 20 8 30 minutes per night total. Additional reading
assignments may be needed, but should not exceed an additional 20 minutes.

Grades 384: 30 d 45 minutes per night total. Additional reading assignments may
be needed, but should not exceed an additional 30 minutes.

Grades 586: 50 d 70 minutes per night total. Additional reading assignments may
be needed, but should not exceed an additional 50 minutes. Grade-level and
subject-matter teachers will plan and work together so as not to exceed the
maximum homework time.

Grades 7 & 8: 80 8 100 minutes per night total. Many seventh and eighth grades
student will be taking high school level courses in Math, Spanish and Science. This
will prepare them for successful high school work and self-discipline.

Homework will be assigned that is clearly understood by all students. Individual
differences and needs of students will determine the kind and amount of
homework that is assigned.

Students are expected to complete homework assignments in a timely and quality
manner as it is intended to provide an opportunity to practice skills and apply

concepts learned in class. A student missing homework assignments is not
demonstrating expectations in this area and should be addressed by the teacher.
Homework not completed in a timely manner indicatesastudentd s | ac k of
preparedness for class and will affect their homework grade.

Homework will have a grade unto itself. See the explanation on the previous page.

In grades 3-4, one homework grade for all subjects will be communicated. In

grades 538, one homework grade per subject will be communicated. Homework
grades may be viewed in Net Classroom
Homework will not be counted as part of the subject grade. Parents are
encouraged to review the gsegadinheightyds da
and long-range homework.

Journey Portfolio The st ud e rofdisis ode of the cenealasse3ment tools of student
performance. As students demonstrate growth in each of the areas of The
Graduate at Graduation®, they will place their best quality work and reflections
within their personal journey book. Throughout the school year, students will
capture key pieces from their Journey Portfolio. The students are also encouraged
to share their portfolio with peers and adults to articulate their self-evaluation of
their personal development.

This process is designed to be fun, motivating and inspirational for the student
and the school community. Students will be taught to reflect on their progress in
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each of the areas of The Graduate at Graduation® by completing a self-evaluation
activity. In the primary grades, staff may assist students with the reflection process
through the use of dictation.

The key point of this exercise is to invite studentstore f | ect upon o0t hei
guality worko and their growth Taend de
Graduate at Graduation®.Of s peci al note, the emphas
should be placed upon the individuals t udent 6 s | mprovement &
comparison to the work of other students. Parents and teachers are facilitators of a

st ud e revaldatson asdeefle€tion. The Journey Portfolio is an opportunity

for student self-reflection and is critical to the learning process, the development

of independence, and responsibility.

Prior to graduating from Saint Patrick Catholic School, all eighth-grade students
will participate in a panel presentation consisting of faculty, staff, community
members, clergy, and parents. Each student will write reflective essays and
articulate their personal growth in areas of The Graduate at Graduation® and will
answer questions based on their presentation. Students will also explain their
growth in writing by completing essays.

Field Trips Field trips and field experiences are integral parts of the Saint Patrick Catholic
School instruction program. Every student participating in a school field trip is
required to have prior written permission from his/her parent permitting the child
to participate in the trip. Field trip information will indicate fees required for bus
transportation and admission, along with notification that families will be billed
for field trip expenses.

Field trips are a privilege and the school can deny student participation if he/she
fails to meet academic and/or behavioral expectations.

Transportation of Transportation of students to and from school and to and from school related
Students events is the parentsd responsibility
transportation of students, except in special circumstances.

Student Conduct & Norms

Consistent with our faith and spiritual development goals, Saint Patrick Catholic
School wishes to inspire character development in each student. Honesty, integrity
and forthright behavior are the clear expectations of each student and every
community member of the school. Character formation is certainly a function of
faith development, but the school wishes to use the honor code as a way of
emphasizing the importance of integrity and strong character.

The Sait Patrick The formation of character is shaped by the early establishment and continued
gxothChOO'HO”Of reinforcement of the belief that pers
e

life. When parents and schools work together in emphasizing the importance of
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Philosophy of
Discipline

truth, integrity, and honor, and make it a lived practice in their lives, children will
consider these values important and embrace them. Therefore, Saint Patrick
Catholic School invites parents to speak with their children about the importance
of living the Saint Patrick Catholic School Honor Code.

Beginning in the fourth grade, all students will be instructed in the Honor Code

and then required to put ol pledge.

teacher has declared that no help from outside sources is allowed. Infractions to
the Honor Code will be brought to the attention of the Principal.

The Saint Patrick Catholic School Honor Code

As a student of Saint Patrick Catholic School, I personally pledge on my honor to
uphold the following precepts:

« In that cheating is not only dishonorable but also harmful to myself and my
fellow students, I pledge to refrain from the following:
1. Giving and/or receiving aid on a quiz, test, or examination
2. Violation of any specific stipulations outlined by my instructors

e Inthat stealing, i.e., taking without permission, is a direct violation of all
prevalent moral and legal codes, | pledge to refrain from willfully
misappropriating the property of another.

« In that misrepresentation is dishonorable and unworthy of a gentleman/lady, |
pledge to refrain from all deliberate distortions of the truth to my fellow
students, to faculty members, and to all in authority.

o In that disrespectful remarks and actions demean members of our school
community, I pledge to refrain from disrespectful behavior and strive to
practice courteous and honorable behavior at all times.

o Students will pledge all quizzes, tests, and exams. Instructors may require other

work to be pledged aswel. Ast udent may write o0l pl ed

understanding that these two words actually stand for the above pledge. Work

Is incomplete without the pledge when required.
't is the school ds d eisgitorive respopbsibhairstei st vy
community. 't i s the school ds goal to teach
relationship building through understanding the basic principles of William
Gl asserds work in the Quality School s
Thsapproach takes into consideration t
to get oneds needs met and that indiyv

behavior. With this in mind, the school attempts to create a needs-satisfying
environment for children and often engages students and parents in collaboration
in order to better understand those needs.

37



Campus & Extended
Campus

Social Networking
Guidelines

When studentsd behavior i nterferes

they are asked to develop a plan that will help correct the situation. This is called a
ostudent success plan.6 Such plans can be developed as a result of academic or
behavioral issues. Teachers and/or administrators will assist the student in
developing such a plan and help the student monitor and adjust the plan until the
desired behavior is achieved. Age-appropriate students will be asked to inform
their parents of the plan and seek support and guidance in efforts to be successful.

This approach is based upon the premise that meaningful, long term behavior
change is an internally motivated personal choice and usually requires some
assistance from others.

Parents are encouraged to learn more about this approach by reading the work of
William Glasser, MD, regarding Choice Theory, and by attending sessions that the
school will offer on the subject. Every Student Can Suncc€tioice Theargytwo
recommended William Glasser publications. These and other works by Dr.
Glasser are available for check-out in the Media Center.

A school without fear and punishment does not mean a school without
consequences, personal reflection and self-awareness activities. Saint Patrick
Catholic School approaches each student and his/her choices on an individual,
case-by-case basis. As each student has personal needs and circumstances, this
individualized approach ensures that resulting actions and activites are appropriate
for the student.

The campus of Saint Patrick Catholic School consists of the physical property and
grounds of the school. The extended campus is considered any place where a
school organized activity is taking place. For example, buses taking students to and
from an event would be considered part of the extended campus. Field trips,
athletic events, and service projects are all examples of the extended campus and
school rules apply to all activities on campus or on the extended campus. Students
on and off campus are held to Saint Patrick Catholic School behavioral standards
and expectations.

Students are expected to act politely and responsibly at all times and can be held
accountable for behavior off campus and outside of school operational times. This
includes private parties and behavior in public places.

Social networking has revolutionized the way we communicate and share
information with one another. Included below are some guidelines that can be
used by families; however they are not all inclusive and serve only as a guide in the
use of social networking by students:

e Students should be familiar with and adhere to the Schools Code of
conduct. It extends to the use of social networking sites and covers issues
such as bullying, harassing and defaming that might occur online.
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e Words and images posted by students may be available for years, even if
deleted.

e Personal profiles should not indicate personal information that can be
used to locate students, such as full name, address, phone number and
planned personal activities.

e Students should not post information that they do not want the whole
world to know. Their profile may be viewed by future employers and
school admissions officials, as well as identity thieves, spammers and
stalkers.

e Students should not post information about others, including all the
cautions noted above. Pictures or images of other students should not be
posted or tagged without their permission.
e Students should be cautious as to whom they accept as a friend on their
site.
e Students should check their friend
being put at risk.
e Be wary of new online contacts that want to meet in person.

e Encourage your student to tell you if they ever feel threatened by someone
because of something seen or said online. Bullying, harassment and
defaming are unacceptable and reporting this type of conduct could end
up preventing someone else from becoming a victim.

Ultimately, unless you are prepared to attach your social networking site, such as

MySpace, Facebook, Twitter, etc., to your college, job, internship, scholarship or

sports team application, dondot post i
Bullying Bullying is a form of harassment, which can be physical, verbal, and/or

psychological. It is an attempt, intended or unintended, to denigrate or socially

stigmatize another student. Bullying is a serious infringement of the rules and

standards of community living and will not be tolerated. Fear of bullying is the

exact opposite of the climate that Saint Patrick Catholic School espouses. Teachers

and staff are expected to take immediate action to stop bullying within the

phil osophy of the school ds tyicosperaittp!| i na

with the school ds procedure in addres
Tobacco, Alcohol & The possession, use, or distribution of tobacco, drugs or alcohol, in any form by
Drugs students, is prohibited on school campus. Such infractions will be dealt with

immediately, and often results in expulsion from school.

Weapons Saint Patrick Catholic School does not allow students to bring any weapons onto
campus. Students are not allowed to bring any of the following to school: guns
(i ncl udalnigk ed Igumsayicspdintball guns); knives (including pocket
knives), ammunition, fireworks and explosives. Students who violate this policy
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may be turned over to local law enforcement, and often results in expulsion from

school.
Student to Student Students who sexually or racially harass another student undermine the positive
Harassment learning climate necessary for social and academic well-being. Therefore, any

student who engages in any form of harassment, verbal or physical, on campus at
any time during school, at sponsored activities, or any time off campus will be
subject to appropriate discipline, including suspension from classes and/or
expulsion from the school.

Electronic Devices The use of electronic communication devices such as cell phones, pagers, iPods
and MP3 players is prohibited during the school day. This includes during arrival
and dismissal times and extended care hours and during all afterschool activities.
Such devices may not be out on display or turned on during the school day.
Violations will result in the device being confiscated. Such items may be reclaimed
by parents through a meeting with the Principal.

Parents should carefully monitor the use of cell phone and instant messaging
communications of their children. Schools often have to deal with the relational
affects of behavior that occurs with the digital technology and communications
(email, texting, social networking). This increasingly occurs during middle school
when children are experimenting with this type of communication. Parents are
encouraged to carefully monitor this activity with their children and to provide
clear guidelines as to the use of and potential effects of these technologies.

Major Infractions At times for various reasons, student success plans can fail. Students unwilling or
unable to show appropriate concern for the rights and/or property of others may
be asked to |l eave the school. While i
to facilitate positive behavior, it is understood that the administration has and will
use the right to immediately expel any student who poses a threat to himself or
others or whose actions, as determined by the school principal, are serious enough
to warrant his/her immediate removal from the school community.

The following are examples of what is considered serious behavioral infractions:
e threatening harm to a person or his/her property
e theft, forced entry and/or vandalism
e sexual, racial or other forms of verbal or physical harassment or
intimidation
e physical abuse
e disrespect or discourtesy
e refusal to follow the directives of a teacher/administrator

e academic dishonesty (i.e., plagiarism, cheating, violations of the acceptable
use policy for technology)
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e tobacco, alcohol or drug use

e bringing knives, ammunition, weapons of any kind or weapon look-alikes
to school campus

e Dullying

e repeated infractions of school rules

e abuse of network technology

e misuse or inappropriate private use of the Internet

e Dbehavior damagingt o t h e sitatibtndath od and off-@rppus
e Severe academic failure

Uniforms Uniforms have long been a customary part of Catholic schools. Their original
purpose is still as meaningful today as it was when first introduced. Uniforms
reduce the amount of competition in dress among students. They tend to reduce
the cost of student clothing in the long run and certainly help reduce stress of
school mornings by eliminating some dress decisions. Students in grades K
through 8 are required to wear the prescribed uniform as detailed below.

The uniform dress code is provided below and parents are asked to partner with
their children in helping them know and follow the uniform dress code. Parents
shall be responsible to ensure that the student attends the School in a proper
uniform beginning on the first day of school. All uniforms must be purchased
from Rose Uniforms

At Saint Patrick Catholic School, Wednesdays are designated as Chapel Days

where all students wear more formal attire. This tradition is designed to teach
children that there are times when it
On Wednesdays, the school will either have Mass or a shorter chapel service.

Community speakers will occasionally address the student body.

To promote safety of all members of our community, please do not allow your

child to wear tennis shoes with embedded wheels.

Pl ease be sure to | abel all uni
Pre-Kindergarten students are required to wear closed toed shoes and comfortable
clothing. All students are encouraged to bring a change of clothes to keep at
school.

Boysd Uni for ms

B o yKs46

Dress Unifoi Worn on Chapel Day
Short/Long Sleeve White oxford dress shirt tucked in pants
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Green Cardigan

Navy Slacks (belted)

Black or Brown Belt

Dark Dress Socks (must be worn)

Black or Brown Leather Shoes (no athletic shoes)

Everyday Winter UniféhiOctober -Bpril 15)
Short/Long Sleeve White oxford dress shirt tucked in pants
Green Cardigan or V-Neck Vest (optional)

Navy Slacks (belted)

Black or Brown Belt

Tennis Shoes (no heelies) or Dress Shoes worn with socks

Optional Summer Unife4n{April 150ctober 15 except Chapel/as requested)
Yellow Embroidered Polo Shirt tucked in shorts

Navy Shorts (belted)

Black or Brown Belt

White socks (must be worn)

Tennis Shoes (no heelies) or Dress Shoes worn with socks

Nails: Neatly Groomed.

Jewelry: Necklaces with Christian symbols permitted. No other body piercing
is permitted

Hair: Worn off neck and above the brow lines in the front; hats or head
coverings are not permitted. Any distracting hair style is deemed
unacceptable; the administration reserves the right to deem certain hair styles
inappropriate.

Boysd Brades 5

Dress Uniforr8 8Vorn on ChapelyDa

Short/Long Sleeve White oxford dress shirt tucked in pants
Tie

Navy Blazer, maybe worn with or without V-Neck Vest
Khaki Slacks (belted)

Black or Brown Belt

Dark Dress Socks (must be worn)

Black or Brown Leather Shoes (no athletic shoes)

Everyday WentUnifor®8 (October -Epril 15)
Short/Long Sleeve White oxford dress shirt tucked in pants
Tie

Green V-Neck Vest (optional)

Navy Blazer

Khaki Slacks (belted)

Black or Brown Belt

42



Tennis shoes (no heelies) or leather shoes worn with socks

Optiongbummer Unifors® @\pril 150ctober 15 except Chapel/as requested)
Green Embroidered Polo Shirt tucked in shorts

Khaki Shorts (belted)

Black or Brown Belt

White socks (must be worn)

Tennis Shoes (no heelies) or Dress Shoes worn with socks

PE Unifornd 6" & 8" Grade Only

Gold Logo Shirt & Green Logo Shorts

White Socks and Tennis Shoes

Nails: Neatly Groomed.

Jewelry: Necklaces with Christian symbols permitted. No other body piercing
is permitted

Hair: Worn off neck and above the brow line in the front; hats or head
coverings is not permitted. Any distracting hair style is deemed unacceptable;
the administration reserves the right to deem certain hair styles inappropriate.

rUhiforins

Gi rGrade9K-4

Dress Unifoist Worn on Chapel Day

Short/Long Sleeve White Peter Pan collar shirt

Green Cardigan

Plaid Drop Waist Jumper - Length must be no shorter than 4 inches above
the top of the knee

White Socks or Navy/Green Tights or Knee Hi Socks (must be worn)
Black or Brown Closed Toe Leather Shoes (no athletic shoes or boots)

Everyday Winter UnifohiOctober -Bpril 15)

Short/Long Sleeve White Peter Pan collar shirt (tucked in with pants)
Green Cardigan (optional)

Plaid Drop Waist Jumper- Length must be no shorter than 4 inches above
the top of the knee

Navy Slacks (belted)

Black or Brown Belt

White Socks or Navy/Green Tights or Knee Hi Socks (must be worn)
Tennis Shoes (no heelies) or Closed Toe Leather Shoes worn with socks

Optional Summer Unife4n(Aoril 180ctober 15 except Kdmprjuested)
Yellow Embroidered Polo Shirt tucked in skort

Navy Skort - Length must be no shorter than 4 inches above the top of the
knee

White Socks (must be worn)
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Tennis Shoes (no heelies) or Dress Shoes worn with socks

Jewelry: Necklaces with Christian symbols permitted. Earrings: Small studs
only, no dangly or hoop style. No other body piercing is permitted.
Makeup: Not Permitted.

Nails: Neatly groomed. Clear polish only.

Hair: Neatly groomed, hats or head coverings are not permitted. Any
distracting hair style is deemed unacceptable; the administration reserves the
right to deem certain hair styles inappropriate.

Girl so6-8Grades 5

Dress Unifors8 8Vorn on Chapel Day

Short/Long Sleeve White oxford dress shirt tucked in skort

Navy Blazer, may be worn with or without Green V-neck Vest

Plaid Skort - Length must be no shorter than 4 inches above the top of the
knee

White socks or Navy/Green Tights or Knee Hi Socks (must be worn)
Black or Brown Closed Toe Leather Shoes (no athletic shoes or boots)

Everyday Winter Unit6hiOctober -Bpril 15)

Short/Long Sleeve White oxford dress shirt tucked in skort

Green V- Neck Vest (optional)

Green Cardigan (optional)

Plaid Skort - Length must be no shorter than 4 inches above the top of the
knee

Khaki Slacks (belted)

Black or Brown Leather Belt

White Socks or Navy/Green Tights or Knee Hi Socks (must be worn)
Tennis Shoes (no heelies) or Closed Toe Leather Shoes worn with socks

Optional Summer UnifegrgABril 150ctober 15 except Chapel/as
request&dgen Embroidered Polo Shirt tucked in skort

Khaki Skort

White Socks (must be worn)

Tennis Shoes (no heelies) or Dress Shoes worn with socks

PE Uniforrd 6" 8 8" Grade Only

Gold Logo Shirt & Green Logo Shorts

Jewelry: Necklaces with Christian symbols permitted. Earrings: Small studs
only, no dangly or hoop style. No other body piercing is permitted

Makeup: Not permitted.

Nails: Clear polish only.

Hair: Neatly groomed, hats or head coverings are not permitted. Any
distracting hair style is deemed unacceptable; the administration reserves the
right to deem certain hair styles inappropriate.
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Lockers

Comprehen sive
Guidance &
Counseling Program

Lockers are assigned to students in grades 5 through 8 for storage of school
materials. Students are assigned lockers with the understanding that the lockers
will be maintained in a safe, clean, manner. The goal for every student is to set up
a locker that will allow easy access to classroom materials. Lockers are expected to
be routinely cleaned and are subject to inspection to promote organization and to
ensure a safe, clean area. The Honor Code will be followed in regards to lockers at
all times.

The following norms are expected:

e lockers will be used only by the assigned student
e lockers will be accessed only at assigned times

e only school and athletic supplies are to be stored in lockers (all other items
will be removed, including food and liquids of all kinds)

e portable shelving is permitted. Screws, nails, and permanent fixtures are
not allowed

e magnets and vinyl clings on the inside of the locker are permitted. Stickers
and tape are not permitted anywhere inside or outside the locker

e nothing is to be displayed outside the locker

Student Support

The Saint Patrick Catholic School counselor is an advocate for all students. In
collaboration with faculty, parents and administration, the school counselor
provides students with a safe environment where emotional intelligence, self
knowledge and life skills are developed to empower students to communicate
effectively, make wise choices, realize their potential and achieve their goals. The
Personal, Social and Academic domains of the counseling program facilitate
learning in the interconnected elements found in The Graduate at Graduation®.
Components of the program include:

Individual Planning

In collaboration with teachers and other school personnel, the counselor engages
in ongoing systematic activities designed to assist individual students in self-
evaluation, establishing goals and developing plans in academic, personal, or social
development.

Individual Student Support

Through a warm, supportive, and caring student/counselor relationship, students
are provided with a safe environment in which their social and emotional
development is supported. All individual support is provided through the practice

and teaching of Dr. Wi lliam Gl asserds
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Social Learning Groups

The counselor will offer small group support, bringing together students
experiencing commonly shared concerns. In such situations, emphasis is on
enhancing personal growth, problem solving and the development of positive
attitudes and effective interpersonal skills.

Classroom Guidance

Classroom Guidance is an essential <co
program and provides all students the opportunity to develop their educational,

social, emotional, and personal strengths. This aspect of the program focuses on

development of self-awareness and appreciation, skills that enhance learning, the
decision-making process, and setting and achieving goals. Students will grow in

their ability to relate to themselves, families, peers and others in an emotionally,

morally responsible, and spiritually fulfilling manner.

For further information, please contact the Guidance Counselor.

Student Health The Health & Wellness Center provides health services to enrolled students. The
Services Health & Wellness Center hours are Monday through Friday, 7:45 a.m. until 3:45
p.m. The Center offers students nursing care and triage for acute illness, early
detection of illness, health counseling and teaching, administration of prescribed
medication and treatments, first aid, medical care and treatments, and crisis
intervention. The Health and Wellness Nurse (referred to hereafter as the
ONurseo6) will initiate referrals to p
education provided by the Nurse will include topics such as:

e crisis intervention and safety awareness

e case management for chronic conditions such as asthma, diabetes, and
seizures

e promotion of healthy lifestyles

e assessment of coping and social skills
e emotional assessment

e substance abuse prevention education

Any student who is ill or judged to be ill is sent, with appropriate supervision, to

the Nurseds office. P | seheoknerse witbanyn ot hes
concerns.
Medication Only the Nurse or designated school personnel may distribute medication of any

kind to a student. Any student who needs to take prescription medication during
the school day must store the medication with the Nurse, and may only take the
medication in the Health and Wellness Center. Any student found with any
medication not reported to the nurse or an authorized school administrator will be
sent to the nurse immediately.
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Prescription medication, along with a physician's written order and a signed
request from the parent or guardian, must be given to the nurse in its original
container. Students are not to possess, use or distribute any medications. All
prescribed medication and over-the-counter drugs must be administered by the
school nurse, or in his/her absence, the principal's designee.

No Tylenol or over-the-counter medications will be given by the school, unless
ordered by a physician or dentist. When it is necessary that a student receive
medication during school hours, these regulations must be followed:

e medication must be ordered/advised by a physician/dentist and
permission granted to the school to contact physician/dentist, if necessary

e medication must be brought to school by the parent/guardian in the
original container with appropriate label intact - medication that is not
properly labeled will not be administered

e aparent/guardian must sign a form granting the school permission to
administer medication

e if there is a change in the order, then a written renewal is required

e if t h eactwitresark rdsibicted in any way, the school must have
documentation from the physician outlining these restrictions

Food Allergies Saint Patrick Catholic School s goal
allergies avoid exposure to their allergens. Saint Patrick Catholic School expects
parents of a student with a food allergy to provide the Nurse with specific
medical/health information. The Nurse will then develop, in consultation with the
parent(s) and/or physician of the student, a written plan for allergen avoidance
and response. This shall apply only to those students with identified food allergies
whose parent(s) provide information to the Nurse and/or Principal A st udent & s
plan for allergen avoidance will establish, among other things, strategies for food
allergy avoidance by the student and emergency care plan (ECP) in the case of an
allergic reaction. The plan will be reviewed annually and revised as needed
provided that the parent(s) provide the completed food allergy notification
annually to the school nurse.

Saint Patrick Catholic School requires all physician medication orders and

physician emergency care protocols provided to the school nurse to be signed by

the physician and parent. The school nurse will review the orders and clarify any

questions with the ordering physician and/or school medical advisor. Should the
studentds physician order or prescr.i
and/ or emergency response to tshlle st u
be solely responsible for obtaining at the expense of the parent(s) and providing

all such medications for the treatment of an allergic reaction as ordered by the

physician (which order, as discussed above, must be provided to the school nurse).
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Returning to School
after lliness

Communication

Email Usage

Saint Patrick Catholic School recognizes that, despite the existence of the written
plan for allergen avoidance and response, it cannot guarantee and is not
responsible for the complete elimination of all allergens from the school
environment and/or school-sponsored activities (such as field trips).

Students may not return to school until they have been free of fever, diarrhea
and/ or vomiting for 24 hours. A docto
excessive absences or to ensure compliance with health restrictions.

Parent Support

At Saint Patrick Catholic School, we understand that no one knows children better

than o n epadests. We also know that children can act very differently at school

than they do at home. It is incumbent upon parents and school staff, not to just
oconference, 6 but to collaborate. The
together, 6 and at Saint Patrick Catho
primary educators and key collaborators with school staff in the total formation of

children. Parents are seen as invaluable partners without whose support, trust,

confidence and involvement the school could not adequately function.

The education of a student is a partnership between the parents and the school.
Just as the parent has the right to withdraw a child if desired, the school
administration reserves the right to require the withdrawal of a student if the
administration determines that the partnership is irretrievably broken.

Each year Saint Patrick Catholic School prints a complete calendar of school
activities. One of these is sent home with each child in the July welcome packet. A
newsletter is sent home via email bimonthly to keep parents updated on the latest
news and events, or if any changes have to be made in the school calendar. In
addition, Saint Patrick Catholic School maintains a website accessible at
www.stpcs.org. This site contains curriculum overview, calendar updates, various
forms, links to NetClassroom, and other useful information about the school.
Finally, each family has a Friday Folder sent home with a student on Fridays with
information about news, events, or classroom happenings.

In the event that a parent requests clarification, information, or guidance the
faculty or staff member closest to the situation should be contacted first.
Following this initial contact, if necessary, it is acceptable to take the matter to the
appropriate department director, and then to the principal. The principal is the
final arbiter for all school issues. Addressing misunderstandings with the person
closest to the issue is called the Principle of Subsidiary and is an important norm
in the Catholic Church and one we embrace at Saint Patrick Catholic School.
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Emai | I's a helpful tool in pr-onddimg
school, simple requests or alerts, and moments to communicate good news about

children. Used in this manner, email can be a tremendous asset to community.

Parents are asked not to attempt to communicate sensitive or potentially

controversial issues over email or voice mail. If and when there are sensitive issues

to communicate, a personal meeting should first be arranged with the teacher or

through the central administrative assistant. Personal meetings help parents and

teachers remain connected and retain warm, professional relationships that build

and contribute to the school community.

Extended Care Saint Patrick Catholic School is pleased to offer a quality extended care program
for students of the school that enables students to determine their afternoon
activities within a framework of alternatives. The program provides classes, art and
crafts projects, organized games, spaces for quiet study and conversation areas for
sharing ideas. The program is designed for children to benefit from being able to
plan and direct a few hours of their busy day.

Extended Care registration forms are due by August 1. Enroliment after the 1* of
August will be contingent on available space. Additional details and policies about
the Extended Care program will be distributed in August, before the beginning of
school. If you have any questions, please contact the Extended Care Director.

The following is a price structure for the various times for which the Extended
Care program will be offered.

Before Care Program ¢ 6:30 a.m. until 7:30 a.m.-----$35/week
After Care 0 3:15 p.m. until 6:00 p.m.-----$60/week

Wednesday Extended Care 0 1:15 p.m. until 3:00 p.m.-----$16/week (If
you are registered for After Care Monday through Friday, the $16 fee is
waived.)

K-8 Before Care and After Care.-----$90/week

oDrop I n6 care wildl be @&féf ewidd ibfe scphaa
$12/hr. Ther e wi | | be a one time $30 actiyv
the first Extended Care fees.

Before Care begins at 6:30 am. Parents are asked to escort their child(ren) into the
dining hall via the side gate entrance/drop off loop and sign them in on the
Before Care sign in log.

For the safety of our students, parents are asked to come in to the front office to

pick their child(ren) up no later than 6:00 p.m. from After Care and sign them out
on the After Care sign out log. Extended Care drop in and late pick up fees (after
6:00pm) are determined by this log. Late charges will apply after 6:00 p.m. Pickup
within the first five minutes late (6:05 p.m.) is $5; afterwards $1 per minute.
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After Care Attire: Because of the activities during After Care, school uniforms

arendt always tha&Vemwathtappr @prisaetre eaty
uniforms as long as possible, so we allow the children to change into appropriate

after school attire. We request after school attire be comfortable and

conservative. Sweatpants are not allowed. If shorts are worn, they should be mid-

thigh length (no short shorts). Mid-drift should not show. For safety reasons,

sandals, flip-flops and open toe shoes are not permitted. Tennis shoes are

required because we do play in the gym most days, and we can not allow dress

shoes on the gym floor.

All commitments are contracted yearly. Parents with unique day care needs should
contact the Extended Care Director.

Non-School Days

Extended Care will be open on specified non-school days if there are at least 20
children registered. These dates will be published in the school calendar and on
the school web site. For planning purposes, registration will be available one
month in advance. All registrations forms must be turned in no later that one
week prior to the non-school day you are registering your child(ren) for.
Reservations will be confirmed via email and postal letter. Notification of
cancellations is required a minimum of one wdeprior to the non-school
day. Otherwise, the full amount will be charged to your next tuition statement. We
appreciate your cooperation and understanding.

Non-School Day Extended Care (7:30 am & 6 pm): Fee - $30

Non-School Day Before Care (6:30 d 7:30 am): Fee - $7

School Closings The school will determine closures or delays due to inclement weather
independent of other school systems. Parents may listen to the radio stations for
news or visit the school website at http://www.stpcs.org.

The following television and radio stations will also carry inclement weather
closings for the school:

TV Stations
WTKR Channel 3
WAVY Channel 10
WVEC Channel 13
WVBT Channel 43

Our goal at Saint Patrick Catholic School is to provide a learning environment that
Is as safe and secure as possible. In order to assure this, we have developed several
policies and plans to address handling of crisis situations and critical incidents.
Throughout the year we periodically test our ability to handle fire emergencies,
tornados, and other emergencies. Should an actual event happen at the school
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where we would have to lockdown the school or evacuate, we have two primary
methods of providing you immediate information. First, we will change our
outgoing phone message on our office number (440-5500) to provide up-to-date
information on the status of the school. Second, we will update our website to
provide the same information. We strongly recommend that you check for
information from one of these two sources prior to coming to the school in the
event of an emergency.

Right to Amend

At times school norms need to be modified, deleted or added throughout the
academic year. The administration holds the right to amend any portion of this
handbook for reasonable cause. Parents will be notified of any changes made.
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